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The Educational Advancement Foundation

Downloadable Grant Request Package

Inquiry-Based Learning Projects

The downloadable Grant Request Package for inquiry-based learning projects, including those based on the work of R. L. Moore, consists of the three components described below.  All three components should be returned to the Foundation as a single package in hard copy as well as by email. 

1. Proposal Description

· Grant Summary

· Proposal Narrative

· Grant Proposal Checklist

2.   Proposal Budget
3.    Proposal Attachments
· Resumes of Key Project Staff

· Other Supporting Documentation as Required

The Grant Request Package should be returned to:  Grant Committee, The Educational Advancement Foundation; 2303 Rio Grande Street; Austin, TX  78705 and emailed to info@edu-adv-foundation.org.

1. Proposal Description

A.  GRANT SUMMARY
Date of Grant Request:  
Name of Institution:  _________________________________________

Name of contact and title:  _______________________________________

Title of Primary Requestor: ____________________________________________

Mailing Address: _________________________________________________________

City, State, and Zip: _______________________________________________________

Telephone: ____________________________ Fax:  ______________________________

E-mail: _______________________________

Have you previously requested a grant from the Educational Advancement Foundation?

Yes ________
No ________

If so, please provide the date of the grant request, whether it was accepted or rejected, a brief description of the grant request, and its outcome.

__________________________________________________________________________

How did you learn about the Foundation and its work?

__________________________________________________________________________

Provide a three to five sentence summary of your proposed project for which you seek funding:

__________________________________________________________________________


Funds are being requested for (check as many as are applicable and highlight in bold):

Inquiry-Based Learning [IBL]
__
Class work

 __
Pilot


  __
IBL-Related Mentoring
__
K-12


 __
Moore Method
  __
Research

 
__
Video


 __
Travel


  __
Seed Money 


__
Undergraduate 
__
Matching Funds
   __
Start-Up 


__
Graduate

 __
Supplementary Wages   __
Publication/Textbook

__
Postdoctoral

 __
Teacher Education   
   __

Class Note Preparation 
__
Course/Prog. Design
 __
Website

   __

Distance Education 

__
Conference/Seminar
 __


Total project budget:
$_______________

Total amount requested from the Foundation:
$_______________

Amount requested for this year:
$_______________

Project Duration (in years)
 ________________

Are you requesting general operating funds from the EAF: 
□ Yes

□ No


B.  PROPOSAL NARRATIVE

The purpose of this narrative is to explain the purpose and nature of the grant you are requesting.  Address each of the items listed below:

Requestor Organization/Institution 

1.  Provide a brief summary of your organization’s history.

______________________________________________________________________________


2.  What are the mission and goals of your organization?

______________________________________________________________________________


3.  Describe your current programs and activities.

______________________________________________________________________________


4.  Highlight the accomplishments of your organization.

______________________________________________________________________________

Proposal Background

5.  Provide a brief summary of how the proposed project addresses a specific problem, goal or perceived need in a creative or innovative way.

______________________________________________________________________________

6.  Why is your organization well positioned to implement the proposal request?

______________________________________________________________________________

Purpose of the Grant

7.  Describe the proposed program or project.

______________________________________________________________________________

8.  What are the goals and objectives of the project?

______________________________________________________________________________

9.  What are the specific activities to be funded and how will they meet your goals?

______________________________________________________________________________

10.  Who will carry out these activities?

______________________________________________________________________________

11.  What is the time frame of the whole project and the time frame for that portion for which you are seeking funding?

______________________________________________________________________________

12.  Are there other partner organizations or funders participating in the project and, if so, what are their roles?

______________________________________________________________________________

13.  Describe how the project furthers the mission and goals of The Educational Advancement Foundation.   Be specific and precise with regard to the expected impact on the work of the Foundation (see “Mission” and “Guidelines”).

______________________________________________________________________________

14.  What is your long-term funding strategy for sustaining this effort (if applicable)?

______________________________________________________________________________

Staff


Describe the background and qualifications of the key staff who will participate in this project (resumes of key staff should be attached).
______________________________________________________________________________

Project Evaluation

1. Describe the anticipated outcome of your project.  [Outcomes are the benefits for program participants during and after their participation in project activities.  In other words, how will you know that your project made a difference?]

______________________________________________________________________________

2. How will you evaluate the success of your project?  Be specific about criteria, measures and methodology.

______________________________________________________________________________

3. Who will be involved in evaluating the outcome of the project (i.e. staff, students, community, consultants, organizations, etc. and what are their credentials for doing so)?

______________________________________________________________________________

4. Describe how you and others could use the results of this evaluation.

______________________________________________________________________________

5. Do you expect to publish anything related to this project?

______________________________________________________________________________




C.  GRANT PROPOSAL CHECKLIST

Check off each of the following boxes to ensure that all components of the grant request have been included.


__
Cover letter


__
1  Proposal Description

            ___
     A.  Grant Summary (two pages)


__
     B.  Proposal Narrative


__
   C.   Grant Proposal Checklist


__
2.  Proposal Budget


__
3.  Resumes of key staff




2.  PROPOSAL BUDGET
Use the following form in preparing the budget on which your grant request is based.

1.  Budget Period.  What is the time period covered by this budget?

___________________________________________________________________________

2.  Itemization of Project Expenses.  Itemize the individual expenses anticipated for your project by breaking the total cost of the project into the specific items.  If the categories listed below do not fit your project, use your own categories.  Be sure, however, that they provide complete information on project expenses.

The suggested categories are as follows:

· Salaries and wages:  _______________

· Payroll taxes:  _______________

· Fringe benefits and related fees:  _______________

· Consultant and professional fees (accounting & legal) :  _______________

· Travel:  _______________

· Equipment:  _______________

· Supplies:  _______________

· Office Expenses (printing, copying telephone, postage):  _______________

· Rent and utilities:  _______________

3.  Sources of Funding for the Project.  Includes all revenue sources confirmed or anticipated for the project.  Please explain any unusual items and exclude any in-kind support from the total amount of funding.

___________________________________________________________________________

4.  In-Kind Funding.  Include all funding for the project that will be committed on an in-kind basis, e.g., professorial, administrative, or a student assistant’s time covered by the university.  The Foundation encourages in-kind contributions. 


_________________________________________________ 
5.  Total Projected Expenses:  _______________

6.  Total Confirmed Amount of Funding:  _______________

7.  Remaining Funding Needed:  _______________

8.  Total Funds Requested in the Grant Application:  _______________

9.  Overhead Expenses.  Please note that, as a matter of policy, the Foundation does not pay overhead expenses related to the grant requests it funds.
3.  Proposal attachments

Please include the following documents in your grant application:

· A chart showing the structure of your organization 

· List of officers, directors, and their affiliations

· Resumes of key project personnel 

· Letters of support

· Other appropriate supporting documentation 

Proposal Summary





Budget Summary








